Completing Your AmeriCorps Application

A step-by-step visual guide for navigating the MyAmeriCorps
application portal

If you need assistance completing your application, please contact 1-800-942-2677.





https://americorps.gov/serve
https://questions.americorps.gov/app/ask



https://my.americorps.gov/mp/login.do



https://americorps.gov/serve/fit-finder

Explore Your Options

After you click the "Search" button, you'll see the open opportunities that correspond to
your interests. Click on each open listing name to view the details.

Contact My AmenCops | Login
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Search Results

Following is a listing of opportunities that fit the criteria you entered, including: the name and a brief description of the organization offering the posifion; the
AmeriCorps program - State and Mational, VISTA or NCCC - that the cpportunity is connected with; the dates accepting applications; and the lecation of the
service opportunity.

Links from this page will take you direcily o a detailed description of the available position, as well as to an online application form. Remember, though, that to
apply for a position, you must first create a profile. But don't worry - if you apply for an opportunity but haven't created a profile yet, you will still be asked to
creale one as pari of the applicalion process.

Click here for help.

*J Accepting Applications Now

Results 1 Through 5
Your search returned 3 resulis.

Program Name - Program Type ¥ Accepting Applications » Location ¢

* VISTA 03/01/2022 - 071172022 AL
= AAMU Data Specialist and Homeless Educator

Create and update databases for service volunteers, agencies, and service courses. Implement programs on food insecurities and homelessness.

* i o ) VISTA 03/01/2022 - 071172022 AL
= AAMU Funding Specialist/Opiod Abuse Educator

Work to increase funding by researching and applying for grants and other funding oppoeriunities. Instrumenting programs on opiocid abuse on campus and
in the surrcunding community.

i y 5 s e VISTA 03/01/2022 - 0TM1/2022 AL
= AAMU Outreach/Marketing Specialist/Healthy Living
Educater

Increase community outreach by using a vas number of communication strategies. Institute community programs on healthy eating and living.

* VISTA 03/01/2022 - 071172022 AL
= AAMU Program SpecialistiCovid-19 Educator

Increase community engagement by researching, planning, and implementing service programs on campus and in the community.

* VISTA 03/01/2022 - 071172022 AL
= AAMU Volunteer Specialist’Healthy Living Educator

Increase community service volunteers by recruiting, assisting in volunteer placement, and training. Administering healthy eafing and living
programsfactivities on and around campus.
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Select Your Best Fit

You can review the duties, benefits, requirements, application deadlines, and more
within each AmeriCorps listing. It's a great idea to reach out to the point of contact
listed in any opportunity that catches your eye so you can express your interest
(circled in below).

Note: Not all AmeriCorps programs require applicants to apply through the MyAmeriCorps
portal. Be sure to read the instructions in each listing thoroughly and proceed according
to that particular organization's requirements.

Contact My AmenConps | Sie Help | Logo
FONT SIZE: Defmit | Lags

AY

& HOME

My AmeriCorps AAMU Data Specialist and Homeless Educator

B @

BHEHBEHA
Ep PP

B
=

1 this page can be found by clicking here

SUMMARY
Program Type:

Program
AAMU Dtz Spec

rd Homedess
ator
Program Start/End Dats
D4M1/2022 - 0422/2023
Work Schadule Full Tiene
Egucation level
*For dalails sbout AmeriCorps VISTA heallhcwrs benefits, ples o8 grad
hittp Swaww.vistacampus.govmealtncans
Age Requirsmant
Minimen: 18 Mawimen: Mana
) dur
Program Locations ALABAMA
Sarvice Arsas :
Cormr ty Oulreach . Education, Hunger . Chidren/Yoult ]
Accapting Applications
Shilg : From C3X1/2022 To 07/11/2022
ComputersTechnalogy , Tearm Wark , Public Speaking it
Resalution eadership | Busines= Criregrensur Contact

Return o Search Reeults | 3sarch Again

Listing 1D

10
u
| =gd to favorites

Pro Tip:

Once you've found your best-fit AmeriCorps opportunity, bookmark

@ the listing in your browser so you can easily return to it later. After
you've registered (see section 2 of this guide), you'll be able to click

the "add to favorites" button (circled in blue above) to build your list

of favorite opportunities.
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Create Profile - Step 10of 4

Start your profile by filling in your full name, social security number*, date of birth, and
your email address.

Contact My AmenCorps | Login
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Create Profile: Step 1 of 4

Before you gel started making a profile, leam more about all of the AmenCorps programs here. | Learn More ||:Dpens a new window)

Click here for help.

Please use the following fields to create a profile. Enter your name exactly as it appears on your government-issued idenfification. Also, you must have a
valid e-mail address. An asterisk (*) denctes a required field.

Prefix: | Please Select v

Preferred Name

* First Name

| |
A |
Middle Name/lnitial: | |
| |

* Last Name
* GEN: |:| eg. 123456754

This page of the form requests your SSN to {a) confirm your citizenship status for eligibility purposes andior (b) send you a payment that must also be
reported to the Intemal Revenue Service using your SSM. This request is voluntary, but not providing your 35N may affect your ability to become a Member
andfor receive payments. It is requested pursuant to 42 U.5.C. Chapter 129 - Mational and Community Service, 42 U.5.C. Chapter 66 - Domestic Volunteer
Semvices, and Execufive Order 9397, as amended.

* Date of Birth: l:l (mmuddfyyyy)

* E-mail Address: | |

* Re-enter E-mail Address: | |

Privacy Act Statement: AmenCorps is required by the Privacy Act of 1974 (5 U.5.C. 552a) to tell you what personal information we collect via this website
(e.g. name, contact information, demographics, education and employment history, criminal history, medical information) and how it will be used: Authorifies
— My AmenCorps requests your personal information pursuant to 42 U.S.C. Chapter 129 - Mational and Community Service, 42 U.5.C. Chapter 66 -
Domestic Volunteer Services, and Executive Order 9397, as amended. Purposes — It iz requested to (1) manage your application, service, and post-service
benefitzs and (2} evaluate how to enhance AmernCorps. Routine Uses — Routing uses of this information may include disclosure to complete your background
check, to process your payments, to manage and oversee your service, and other reasons consistent with why it was collected. Effects of Nondisclosure —
This request is voluntary, but not providing the infermation may limit your ability to become a Member, continue being a Member, or receive Member benefils.
Additional Information — The applicable system of records nofice is CNC5-04-CPO-MMF-Member Management Files (MMF) available via
https:/inationalservice goviprivacy.

| cancel || previous || next |

*Your social security number is required so we can check our records to determine if you have applied or served before and
direct you to the appropriate information. Additionally, if you stated in your application that you are a citizen or national of
the United States, we will use your SSN to verify your citizenship status with the Social Security Administration.

If the SSA cannot verify your statement in their records, you will be contacted to provide additional documentation.
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Create Profile - Step 2 of 4

Continue your profile by adding your citizenship/residency status; city, state, and
country of birth; and your availability information*.

Contact My AmenComps | Login

E.Y AmeriCorps

Create Profile: Step 2 of 4

Click here for help.

An asterizk (*) denotes a required field.

* Citizenship/Residency Status: | hd |

*Citizens of the US include persons bom in Puerio Rico, Guam, the U3 Virgin Islands. and the Northern Mariana Islands. Mationals of the US include
persons born in American Samoa, including Swaing lsland.

*Generally, you are a Lawful Permanent Resident Alien of the US if you are a US pemrmanent resident with (i) 2 Permanent Resident Card, INS Form 1-551;
(i) an Alien Regisiration Receipt Card, INS Form 1-531, {iii} a passport indicating that the IN5S has approved it as temporary evidence of lawful admission for
permanent residence; or (iv) a Departure Record (INZ Form -84} indicating that the INS has approved it as femporary evidence of lawful admission for
permanent residence. NOTE: A student viza does not cenfer eligibility to enroll in an AmeriCorps program.

=% You are an asylee if you have a Form 1-94 with asylum granted stamp; form I-766 with Category "AS", "A05", or "A-5"; or an Order of the Immigrafion
Judge granting asylum.

* City of Birth: | |

State of Birth: | v |

* Country of Birth: | United States of America v |

* Sex: | Vl

Please answer all of the following questions. AmenCorps gathers demographic information fo ensure opportunities are provided to serve for people of all
conditions_ This information will be held confidentially, and will solely be used for data analysis fo assist us in ensuring we serve all Americans equally. The
information you provide will not be used in any way to determine or affect any federal benefit Questions with an asterisk are required in order to be enrolled
as an AmeriCorps member, and all responses will be kept confidential.

* Earliest Availability Date: \:l H (mmiddfyyyy)
* Last Availability Date: \:| [ mmiddivyyy)

Available indefinitely: [

* Are you moving within ™) ]
the next six months? — /%% —na

*Your earliest availability
date is the earliest possible

time you would be
available to begin service
on an AmeriCorps project.
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https://americorps.gov/serve

Application: Skills and Experience - Step 2 of 8

When you first created your profile, you selected the skills you had gained through your
past experience (see page 11 of this guide). In this section elaborate on those skills and
let us know how you gained them. If you selected a skill by accident during the creation
of your profile, you can go back to your applicant home page and click "edit my profile"
to adjust which skills appear in this section.

Create Application: step 2 of 8

Motivational Statement =  Skills & Experience =  Education =  Community
Service =  Employment History =  Criminal History Questionnaire =  Demographic
Information =  References

Skills and Experience

Click here for help. The explanation of how you

VWhen you created your profile, you marked the following skills that you d gained these skills does not
previous training and/or experience. Please elaborate on how you have 3 .
each of those skills. If you need to add or remove skills from this applicat] need to be very long, it just

your profile by going back te your applicant home page and clicking on B needs to let us know how

Conflict Resolution: o you gained it.

Don't leave any of the
skills fields blank.

200 characters left

Counseling:

200 characters left

Ways to gain a skill:

Medicine:

A class or training

Work experience

A group project

Hobbies

Volunteer activities
School clubs or activities
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Application: Education - Step 3 of 8

In this section, list the highest level of education that you will have completed by the
time you start your service term with AmeriCorps. If you will have graduated high
school, your highest level will be "High School Diploma/GED." If you will have taken
some college classes but not yet graduated, you should select "Some College" and
fill out the information requested. The same goes with vocational and job training
programs like Job Corps or a technical college.

Select the
highest level
of education

that you
will have
completed.

Remember
that complete
information
is key.
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Application: Community Service - Step 4 of 8

In the community service section describe any volunteer service that you have
completed. We want to know where you served, why you served, and how it made
you feel. If you have no formal service experience, we still want to hear about how
you have been involved in your community and what you hope to gain by serving
with AmeriCorps.

The example screen below is an applicant who does not have volunteer/community
service experience:

Create Application: step 4 of 8

Motivational Statement >  Skills & Experience >  Education =  Community
Service =  Employment History =  Criminal History Questionnaire =  Demographic
Information =  References

Community Service

Click here for help.

*Please list the organizations which you've been involved to perform community service. List your
most recent activity first. Your involvement could include serving in neighborhood, school,
religious, social, professional, or ather volunteer groups; helping out with community service
projects; or participating in less formal activities.

Click the "add another” button below to add additional organizations

I do not have any community service experience.

*Describe how you have reached out to help others and/or how you have been involved in your
own community. Explain why you serve or get involved, and what you receive
what you have learned or how it has made you feel. Think in broad terms.

If you don't have any formal

While I hawve not previously wvolunteered with an organizatio VO|Unteel’in9 eXperience,

been very helpful with my family and within my community. A g 3
time is taken up by school and work but when I am off, I tal you r.nUSt still Comp.lete this
my brothers and help my older neighbors with groceries and section. DO not write "n/a"
I receive a lot of joy from helping out and want to learn ho "not licable."
volunteer so that I can help my community when I return homs or "not applicable.

If you have not volunteered
previously, explain:

1594 characters left

e How you've been involved

in your community, and

e Why you're interested
in service.
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Example screen below is an applicant who has volunteer/community service experience:

Create Application: step 4 of &

Completion is key.

Motivational Statement =  Skills & Experience =  Education > Make sure that you have
Service »  Employment History >  Criminal History Questionnaire = complete information.

Information >  References Use an Internet search to
fill in phone numbers if you
can't remember.

Community Service

Click here for help.

*Please list the organizations which you've beeninvolved to- pe'rfurm community service. List your
most recent activity first. Your involvement could include serving in neighborhood, school,
religious, socizl, professional, or other volunteer groups; helping out with community service
projects; or participating in less formal activities.

Click the "add another” button below to add additional organizations

|_|I do not have any community service experience.

Name and Location of Organization

* Organization: |Habitat for Humanity
= City: | Dallas
State: | TEXAS v
* Phone: | 321-654-3455

Let us know what you did
while volunteering.

* Descripticn of Invoivement
{2000 characters maximum)

add another

*Deascribe how you have reached out to help others andfor how you have been i
own community. Explain why you serve or get involved, and what you received i

Explain how you have helped

in your community and give
what you have learned or how it has made you feel. Think in Eroad terms, full details. This is one of

the only sections where we
get to know you through

i your response. You have

2000 characters left the chance to get personal

and give us more reasons to
invite you to serve.
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Application: Criminal History - Step 6 of 8

Read all of the instructions and answer the questions honestly. Having a record does not
automatically prevent you from serving with AmeriCorps. Each applicant is considered
individually by program staff, and we will be better able to clear you through our
application process if you fill out this section completely and accurately.
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Application: Demographic Info - Step 7 of 8

Read all instructions and answer the questions appropriately. Select all answers
pertinent to you.

This information is
confidential, and is
not used to make
decisions about
eligibility.

E E BB EE -EHB
E @« EEE -+« HBE
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Application: References - Step 8 of 8

You'll need to add two (2) professional references to complete your application.
References are among the most important parts of the application. References
should NOT come from personal sources like family members, peers, classmates,
co-workers, or friends; instead, references should include work supervisors, teachers,
counselors, coaches, faith leaders, or others familiar with your motivation and
community involvement.

* First Name: .
5l | | The email address
t Name: | .
~ Emal: | is what we use to
* Title: | | request the reference,
: - ‘] | so double check that
Organization/Institution: .
Is this a foreign (non-US) address? Check here. | | — Is correct.
* Street Address 1: |
Street Address 2:
* City: | |
*State: w . .
o | | All information for the
ip: .
A s reference must be filled
Home Phone: | |{eg 555-555-5555] out Completely. If YOU are
Work Phone: | | (e.g. 555-555-5555) unsure of your reference's
— street address, call them up.
°

This is also a good way
for you to let them know
that you're using them
as a reference.

Important Note:

@ Your references only have to be requested, not fully completed and
sent back, for you to submit your application to an AmeriCorps listing.
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Finishing Your Application

References

You must select two references to be submitted with this application. If you have not created two reference requests,
you may create them now by clicking create reference. Please note, in order to complete a reference request you
will need the reference’s name, e-mail, and address. Further, all reference requests will be submitted via e-mail, so
please check that the email you provide is valid and current for each reference.

Name» Relation» Created » Modified » Completed» Selecty
John Smith Not available 04/19/2022 0411972022 No
TEST TEST Mot available 09722/2021 0912272021 No

new reference || cancel || previous |

| Finish Application |

To finish your application, make sure to check the checkboxes to the right of the refzrences
you've created and would like to attach to this application, and then select the "Finish Application"
button. You'll then be prompted by the system to submit your application to an open listing.

Contact My AmeriCorps | Site Help | Logout

’_A A m e r i C o r p S FONT SIZE: Default | Large

i HOME

My AmeriCorps Applications

B Member Home Click here for help.
E Applications

Name » Created » Last Modified » Status»
[ References
E Submissions Application 1 05/22/2020 07:36 AM 0572212020 07:36 AM Incomplate edit  print e—————
@ Search Listings Application 2 01/05/2021 04:55 PM 05/08/2022 09:08 AM Complete edit print ——
[ My Favorites

back create application

[ Contact My AmeriCorps

To confirm that your application is complete, navigate back to your applicant homepage and
click "Applications" on the left side of your screen. The application(s) you have created will

appear here as either "complete" or "incomplete." You must have a complete application in the
portal in order to apply to AmeriCorps opportunities.
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Important things to remember when filling out the application:

e Do your research so that you're already familiar the AmeriCorps opportunity of

your choice. Knowing the programs' basic structure will help you complete the
application and know what we're looking for.

The "Why Do | Volunteer" and "Motivational Statement" sections are your chance

to show us who you are. These sections should be answered thoughtfully and to the
best of your abilities. We are looking for your motivation to serve and a clear picture
of you as an applicant. As a reminder, type your motivational statement in a separate
document, then copy and paste it into the corresponding text box when you are
ready. This will ensure your work is not lost.

References are important and have a big influence on being selected for service.
Ensure that both are from professional contacts and have been completed.
References must be completed within the past 2 years. And remember, your
references do not have to be completed for you to move forward in submitting your
application. It may take some time for your references to complete your request and
send them back. Don't wait to submit your application to a program listing.

Fill out the entire application and add as much detail as possible. If you do not have
a phone number or address for a job or volunteer opportunity, make every effort to
obtain that information. The more detail, the better.
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